





Harvard Law Enforcement

Harvard Law Enforcement

MEMORANDUM OF UNDERSTANDING

It shall be the policy of the Harvard School District that a cooperative effort shall be followed between the
school administration and the Police Department of the Town of Harvard.

REPORTING CRIMINAL OFFENSES IN SCHOOL OR ON SCHOOL PROPERTY
Specific procedures are under review.

TAKING A STUDENT INTO CUSTODY
Specific procedures are under review.

COORDINATION OF POLICIES BY ENFORCEMENT OFFICIALS

School administrators shall meet regularly with the Chief of Police to discuss the school’s district’s policy and
rules regarding law enforcement contacts with the school district.
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Federal and State Mandates

Federal and State Mandates

NON-DISCRIMINATION STATEMENT

It is the policy of the Harvard Public Schools not to discriminate on the basis of race, color, religion, creed,
sex, age marital status, national origin, mental or physical disability, veteran status, or sexual orientaion in its
educational programs, extracurricular activities and other services, or employment policies as required by
Chapter 622 of the Acts of 1971 (State) and/or Title IX of the Education Amendments of 1972 (Federal) and/
or Chapter 504 of the Rehabilitation Act of 1973 (Federal) and other applicable state and federal statutes and
regulations.

Furthermore, the Harvard Public Schools’ policy includes prohibitions of harassment of students and
employee, i.e, racial harassment, sexual harassment, and retaliation for filing complaints of discrimination.
Inquiries, concerns or complaints regarding Chapter 622, Title IX, Title VI and Section 504 compliance may
be directed to Mr. Gary Fernandez, the Title IX, Title VI, and/or Section 504 Coordinator or Principal, James F.
O’Shea at The Bromfield School, 14 Massachusetts Avenue, Harvard, Massachusetts, 01451, (978)456-4152 or
the Director of the Office of Civil Rights, Department of Education, Washington, D.C.

STUDENT INFORMATION

Under Massachusetts State Department of Education regulations, the school system may release for
publication certain information concerning students without first obtaining consent unless parents have
notified us that we should not do so. The information which may be released includes only students’ names,
classes, participation in extracurricular activities, degrees, honors and awards, and post-high school plans.
If parents do not wish such information to be released for publication without explicit consent during the
school year, they should contact the Principal.

STUDENT RECORDS

In accordance with Massachusetts State Department of Education regulations, different portions of the
student record will be destroyed at two points in the future. The majority of the information (temporary
record) will be destroyed within five years following the student’s graduation or withdrawal from the school
system.
Specifically, the information to be destroyed within five years from graduation or withdrawal now includes:
«  records of participation in school-sponsored extracurricular activities
evaluations and reports by teachers, counselors, and others
attendance data
« all other information not listed below
The following information may be destroyed only after the passage of sixty years:
- identifying information regarding students and parents or guardians
«  course titles and grades received
grade level completed and year of completion
You have the right to examine and receive a copy of any or all of the above information at any time prior
to its destruction. If you have any questions regarding your/your child’s student record, please contact the
Guidance Department at The Bromfield School (telephone 978-456-4148). The temporary record is made
available to seniors prior to graduation.
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File: 1.3
(Replaces Files: AC, ACA, ACAB)

HARVARD PUBLIC SCHOOLS

DISCRIMINATION/HARASSMENT POLICY

Non-Discrimination Statement

Harvard Public Schools does not discriminate in admission to, access to, treatment in, or
employment in its services, programs and activities, on the basis of race, color or national
origin, in accordance with Title VI of the Civil Rights Act of 1964 (Title V1); on the basis of
sex, in accordance with Title 1X of the Education Amendments of 1972; on the basis of
disability, in accordance with Section 504 of the Rehabilitation Act of 1973 (Section 504)
and Title Il of the Americans With Disabilities Act of 1990 (ADA); or on the basis of age, in
accordance with the Age Discrimination Act of 1974 (Age Discrimination Act), or on the
basis of sexual orientation or religion in accordance with Massachusetts General Laws
Chapters 71 and 151B.

Preamble

This policy has been developed to ensure that the educational opportunities of all students,
and the employment conditions of all employees, are not threatened or limited by such
discrimination and/or harassment, and to ensure that individuals are free to work, learn, and
develop relationships without fear of intimidation, humiliation, or degradation.

It shall be a violation of this policy for any employee or student of the Harvard Public
Schools, or any other person having business with the Harvard Public Schools, to
discriminate against and/or harass another employee, adult member of the school community,
student, applicant for employment, or other person having business to conduct with the
Harvard Public Schools, as defined below.

Unlawful and Prohibited Conduct

General

Unlawful and prohibited conduct includes, but is not limited to, unwelcome actions which are
related to a person's sex/gender, race, color, national origin, ancestry, religion, age, disability,
or sexual orientation.

Discrimination or harassment based on a person's sex/gender, race, color, national origin,
ancestry, religion, age, disability, or sexual orientation consists of conduct that:

. has the purpose or effect of creating an intimidating, hostile,
humiliating, or offensive work or education environment.

. has the purpose or effect of substantially or unreasonably interfering
with a person's work or academic performance.

. or otherwise adversely effects a person's academic standing or
employment opportunities.



Sexual/Gender Discrimination/Harassment

The school committee, in accordance with Title IX of the Education Amendments of 1972,
declares that the school system does not and will not discriminate on the basis of sex in the
educational programs and activities of the public schools. This policy will extend not only to
students with regard to educational opportunities, but also to employees with regard to
employment opportunities.

The school Committee will continue to ensure fair and equitable educational and employment
opportunities, without regard to sex, to all of its students and employees.

The committee will designate an individual to act as the school system’s Title IX compliance
officer. All students and employees will be notified of the name and office address and
telephone number of the compliance officer.

Unlawful and prohibited conduct, consists of unwelcome sexual advances, requests for
sexual favors, sexually motivated physical contact, or other verbal or physical conduct, or
communication of a sexual nature when:

. submission to, or rejection of, such conduct or communication is
made explicitly or implicitly a term or condition of employment,
education, or academic achievement.

. submission to, or rejection of, such behavior is used as a basis for
employment or academic decisions.

. such behavior unreasonably interferes with an individual's work
or academic performance, or creates an intimidating, hostile,
humiliating, or offensive work or educational environment.

Examples of prohibited behaviors under this policy shall include, but not be limited to, the
following examples:

Verbal Conduct

Use of negative or offensive racial, ethnic, religious or sexual slurs or epithets,

name calling, teasing, jokes, or other derogatory or dehumanizing remarks by

an individual or group, as in verbal bullying, when it is based on an individual's

sex, race, religion, ancestry, national origin, age, disability, sexual orientation, or any
other class or characteristic protected by law.

Physical Contact

Unwelcome touching of a person or person's clothing in a sexual or suggestive
manner, or any other act of physical intimidation or bullying.

Written Conduct

Use of symbols, notes, cartoons, calendars, graffiti, offensive or graphic posters,
pictures, book covers, drawings, computer terminal messages - including internet and
email of a threat, harassment, or pornographic nature - or designs on clothing meant
to offend another on the basis of gender, race, color, ancestry, national

origin, age, disability, sexual orientation, or other identifying characteristic.
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Visual Conduct

Suggestive looks, leering, or gesturing of a suggestive nature.

Retaliation

As in behavior with the intention to control another individual's scholastic
achievement or employment status; as in acts taken against any individual for

opposing acts of discrimination or harassment, or for filing a complaint or
participating in an investigation.

NOTE: For policies and procedures regarding enforcement of File 1.3, see Harvard
School System Policies and Procedures Manual.

Adopted: November 24, 2003
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HARVARD PUBLIC SCHOOLS ,.Q‘F

39 Massachusetts Avenue ® Harvard, Massachusetts ® 01451 o=

(978) 4564140 * FAX (978) 456-8592 Thomas W. Jefferson, Ed.D.

Superintendent

October 2008

To: Students, Parents, Employees, and Job Applicants
From: Thomas W. Jefferson, Ed.D., Superintendent of Schools

Please know that it is the policy of the Harvard Public Schools not to discriminate on the
basis of race, color, national origin, sex, disability, sexual orientation or religion in its
educational programs, activities or employment policies as required by Title 1X of the
1972 Educational Amendments and Section 504 of the Rehabilitation Act of 1973.

The district compliance coordinator is:

Ms. Pam DeGregorio
Director of Special Education
Harvard Public Schools
39 Massachusetts Ave
Harvard, MA 01451
pdegregorio@psharvard.org
(978)456-4143




HARVARD PUBLIC SCHOOLS
DISCRIMINATION/HARASSMENT PROCEDURES

Responsibilities

Students, teachers, administrators, and all other school personnel of the Harvard Public
School District are responsible for conducting themselves in a manner consistent with the
spirit and intent of this policy.

The District will:

develop a method of discussing this policy with students and employees.

provide appropriate training to administrators and others who are assigned
the responsibility to implement the procedures of this policy.

provide annual civil rights training for employees.

see that this policy is reviewed by the Superintendent's Office, at least annually,
for compliance with State and Federal laws.

send an updated Title 1X advisory to all parents and employees by October 1°
of each school year.

Principals and supervisors are responsible for ensuring that this policy is conspicuously
posted in each school building and is printed in each school student handbook. The posting
shall include the name, mailing address, and telephone number of each school's Equity
Coordinator as well as the name, address, and telephone number of the Title VI / Title IX
Central Office Administrator.

The response to and resolution of complaints will be guided by the following goals:

» focus on education and changing behavior rather than simply punishing the
offender.

* engage students and staff in dialogue so that they understand the impact
of behavior and attitudes.

» maintain the confidentiality to the maximum extent feasible of victims,
offenders, witnesses and others who report discrimination and/or harassment or
participate in the investigation of complaints.

* protect the complainant, witnesses, and others who report discrimination and/or
harassment or participate in the investigation of complaints from retaliation.

* insure prompt and thorough attention to all complaints.



Reporting and Investigation Procedures

Reporting

Any complaints relative to Section 504 should be referred to Ms Pamela DeGregorio ,
Central Office, 39 Massachusetts Avenue, Harvard, MA, 01451, 978-456-4140. Any person
who alleges discrimination on the basis of disability relative to the identification, evaluation,
or educational placement of a person, who because of a handicap needs or is believed to need
special instruction or related services, pursuant to Section 504 of the Rehabilitation Act of
1973, Chapter 766, and/or the Individuals with Disabilities Education Act, may use the
procedure outlined in the Massachusetts Department of Education Parents' Rights Brochure
rather than this Grievance Procedure. A copy of the brochure is available from the Director
of Special Education, Ms. Pamela DeGregorio, Harvard Public Schools, 39 Massachusetts
Avenue, Harvard, MA, 01451, 978-456-4140.

A person with a complaint involving a disability other than that described above may either
use this Grievance Procedure or file the complaint with the United States Department of
Education at the address provided at the end of the Grievance Procedure.

Any person who believes that a student, teacher, administrator or other school or non-school
personnel has engaged in conduct prohibited by this policy, whether such conduct has been
directed at him/her or some other person should report the alleged prohibited conduct
immediately to the Equity Coordinator of the building or the Associate/Assistant Principal of
the building where the discrimination and/or harassment was alleged to have occurred. Upon
receipt of a report, the Equity Coordinator or Associate/Assistant Principal must notify the
Superintendent within twenty-four (24) hours. A student may report an incident of
discrimination and/or harassment to any trusted adult who in turn shall notify the Equity
Coordinator and/or the Associate/Assistant Principal.

If the complaint involves a school department administrator, the complaint will be filed
directly with the Title IX Central Office Administrator. If the complaint involves the Title IX
Central Office Administrator, the complaint will be filed directly with the Superintendent. If
the complaint involves the Superintendent, the complaint will be filed directly with the
Harvard School Committee. In these situations, the Equity Coordinator will be replaced in
the grievance procedure by the Title IX Central Office Administrator for cases involving a
school department administrator, by the Superintendent in complaints against the Title IX
Central Office Administrator and by the School Committee in complaints against the
Superintendent of Schools.

Contents Of Complaints and Time Lines for Filing

Equity Coordinators will be available to discuss any concern a student, parent, or employee
may have. They will facilitate the complaint process for colleagues and function as a "first
level” investigator for student complaints.

Complaints under this Grievance Procedure should be filed within thirty (30) school days of
the alleged discrimination and/or harassment. The Equity Coordinator, or any person of the
complainant's choosing may assist the complainant with filing the complaint. The written
complaint should include the following information:

1. The name and school (or address and telephone number if not a student or
employee) of the complainant.
2. The name (and address and telephone number if not a student or employee)
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of the complainant's representative, if any.

3. The name of the person(s) alleged to have caused the discrimination or
harassment (respondent).

4. A description, in as much detail as possible, of the alleged discrimination or
harassment.

5. The date(s) of the alleged discrimination or harassment.

6. The name of all persons who have knowledge about the alleged discrimination
or harassment (witnesses), as can be reasonably determined.

7. A description, in as much detail as possible, of how the complainant wants the
complaint to be resolved.

The Equity Coordinator may decide to proceed with an investigation even if the complainant
decides not to file a formal complaint. In that situation, the Equity Coordinator will complete
the complaint form.

Investigation and Resolution of Complaint

Respondents will be informed of the charges as soon as the Equity Coordinator deems
appropriate based upon the nature of the allegations, the investigation required and the
contemplated action. The Equity Coordinator will interview witnesses whom he/she deems
necessary and appropriate to determine the facts relevant to the complaint, and will gather
other relevant information. Such interviews and gathering of information will be completed
within fifteen (15) school days of receiving the complaint.

Within twenty (20) school days of receiving the complaint, the Equity Coordinator will meet
with the complainant and/or his or her representative to review the information gathered and,
if applicable, to propose a resolution designed to stop the discrimination or harassment and to
correct its effect. Within ten (10) school days of the meeting with the complainant and/or
representative, the Equity Coordinator will provide written disposition of the complaint to the
complainant and/or his/her representative and to the respondent(s).

In addition, interim steps will be taken to protect the complainant, students and employees
and to prevent the possible continuation of the alleged conduct during informal and formal
investigations. Matters will be kept confidential to the extent possible and to the extent
permitted by law, involving as few people as possible.

Appeals

If the complainant is not satisfied with the disposition of the Equity Coordinator, he/she may
submit a written request for review to the Superintendent of Schools and/or his/her designee
within fifteen (15) school days of the issuance of the Equity Coordinator’s written response.
The Superintendent of Schools and/or his/her designee will issue a written response to the
complainant within ten (10) school days of receiving the appeal. The Superintendent
reserves the right to extend the seven (7) day response period where business needs so
require, upon notice to the parties.

At the completion of an investigation and the appeal process, the complainant will be
informed in writing that the alleged harassment was substantiated or not substantiated.

Corrective Action

Upon completion of an investigation and substantiation of the complaint, the School District
will take appropriate corrective action. Such action may include, but is not limited to, an
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apology, direction to stop the offensive behavior, counseling, training, or remediation. In a
case involving a complaint against the Superintendent, the Harvard School Committee will
take such action as appropriate based on the results of the investigation. School District
action taken for violation of this policy will be consistent with requirements of applicable
collective bargaining agreements, Massachusetts and Federal laws, Student Handbooks and
School District policies.

Any student or staff member of the Harvard Public Schools who is found to be in violation of
this discrimination/harassment policy is subject to appropriate disciplinary action, up to and
including warning, suspension, exclusion, expulsion, transfer or discharge.

If a student's discriminatory and/or harassing conduct so warrants, disciplinary procedures,
exercised by the principal, will be instituted in accordance with the Student Handbook and
the policy of the Harvard Public Schools. An incident report to the Juvenile Police Officer of
the Harvard Police Department will be filed.

Retaliation

The School Administration will discipline or take appropriate action against any student,
teacher, administrator, or school personnel who retaliates in any form against a person who
makes a complaint or reports or participates in an investigation of a complaint under this
policy. Acts of retaliation may result in immediate disciplinary action, up to and including
expulsion or dismissal, even if underlying discrimination and/or harassment is not proven.
Retaliation is an independent prohibited and unlawful act.

Implementation

The Superintendent will be responsible for implementation of this policy.



OTHER LEGAL REMEDIES

An employee, student, or parent acting for a student may file a complaint with the following
agencies:

U.S. Equal Employment Opportunity Commission
(Boston Area)

J.F. Kennedy Federal Building, Room 475
Government Center

Boston, MA 02203

Telephone: 617-565-3200

Massachusetts Commission Against Discrimination
Boston Office:

One Ashburton Place, Room 601

Boston, MA 02108

Telephone: 617-727-3990

Office for Civil Rights of the

United States Department of Education
33 Arch Street

Ninth Floor

Boston, MA 02110

Telephone: 617-727-2200

Attorney General's Office
Civil Rights Division

Office of the Attorney General
One Ashburton Place

Boston, MA 02108
Telephone: 617-727-2200

Worcester County District Attorney’s Office
Court House

Worcester, MA 01608

Telephone: 508-755-8601



HARVARD PUBLIC SCHOOLS

Equity Coordinators

Elementary — Mary Beth Banios, Principal, Harvard Elementary School, 27
Massachusetts Avenue, Harvard, MA, 01451, 978-456-4145.

Bromfield School — James F. O’Shea, Principal, The Bromfield School, 14
Massachusetts Avenue, Harvard, MA, 01451, 978-456-4152 x 503.

Section 504 Coordinator

Pamela DeGregorio, Director of Special Education, Harvard Public Schools, 39
Massachusetts Avenue, Harvard, MA, 01451, 978-456-4140.

Title VI and Title I X Central Office Administrator

Pamela DeGregorio, Director of Special Education, Harvard Public Schools,
39 Massachusetts Avenue, Harvard, MA, 01451, 978-456-4140

Superintendent of Schools

Dr. Thomas Jefferson, Superintendent, Harvard Public Schools, 39 Massachusetts
Avenue, Harvard, MA, 01451, 978-456-4140.



HARVARD PUBLIC SCHOOLS
COMPLAINT REPORT FORM
Complaints must be filed within 30 school days of the alleged discrimination/harassment.
Any person of the complainant’'s choosing may assist the complainant with filing the

complaint.

Name and school (or address and telephone number, if not a student or employee) of the
complainant.

Name (and address and telephone number if not a student or employee) of the
complainant's representative, if any.

Name of the person(s) alleged to have caused the discrimination and/or harassment
(respondent).

Description, in as much detail as possible, of the alleged discrimination and/or
harassment.

Date(s) of the alleged discrimination or harassment.

Name of all persons who have knowledge about the alleged discrimination and/or
harassment (witnesses), as can be reasonably determined.

Signature of complainant Date

10



THE BROMFIELD SCHOOL
2008-2009 STUDENT-PARENT HANDBOOK/DISCRIMINATION/HARASSMENT
PoLicy ACKNOWLEDGMENT FORMS

Dear Parents,

This year we have consolidated our forms for receipt of the following:
the 2008-09 Student-Parent Handbook, the Discrimination/Harassment
Policy (included in the handbook), and the Agreement for an Electronic
Communications System Account (back of sheet).

The Student Handbook is online at www.psharvard.org at The Bromfield
School website. (If you do not have access to the internet, please contact the
main office.)

Please be sure to review the handbook with your child and sign the forms in
the spaces provided and return by September 3, 2008.

Thank you for your cooperation.

James F. O’Shea
Principal

THE BROMFIELD SCHOOL
2008-2009 STUDENT-PARENT HANDBOOK/DISCRIMINATION/HARASSMENT PoOLICY
ACKNOWLEDGMENT FORM

I acknowlege receipt of The Bromfield School 2008-09 Student/Parent Handbook and the
receipt of the Discrimination/Harassment Policy (back of handbook).

Please also complete the Agreement for an Electronic Communications System
Account on the reverse side of this sheet.

Parent or Guardian Signature Date
Student Signature Date
Student’s Name (print) Student’s Grade

Please return this completed form to your homeroom teacher by September 3, 2008



THE BROMFIELD SCHOOL

AGREEMENT FOR AN ELECTRONIC COMMUNICATIONS SYSTEM ACCOUNT
Student Agreement (must be renewed each academic year)

Student Name (print) Grade

I have read The Harvard Public School’s Network “Acceptable Use Policy” and agree to
abide by its provisions. | understand that violations of these provisions may result in
suspension from school or revocation of access to the network and related privileges.

Student Signature Date
Parent/Guardian Agreement

I have read The Harvard Public School’s Network “Acceptable Use Policy”. I will monitor my
student’s use of the system and his/her access to the Internet, and | will accept responsibility for
supervision in that regard if and when my student’s use is not in the school setting. In
consideration for the privilege of using the school’s electronic communications system and in
consideration of having access to the public networks, | hereby release the Harvard Public
Schools, their operators, and any institutions with which they are affiliated, from any and all
claims and damages, of any nature, arising from my or my student’s use or inability to use the
system without limitation.

| give my permission to issue an account to my son/daughter, and I certify that the
information on this form is correct.

I do not give my permission for my son/daughter to participate in Bromfield’s
electronic communications system.

Parent or Guardian Signature Date

Please return this completed form to your homeroom teacher by September 3, 2008
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APPENDIX A

62. Student (and Coach) Eligibility: Chemical Health/Alcohol/Drugs/Tobacco

62.1 From the earliest fall practice date, to the conclusion of the academic
year or final athletic event (whichever is latest), a student shall not,
regardless of the quantity, use, consume, possess, buy/sell, or give away any
beverage containing alcohol; any tobacco product; marijuana; steroids; or any
controlled substance. This policy includes products such as “NA or near beer”.
It is not a violation for a student to be in possession of a legally defined drug
specifically prescribed for the student’s own use by his/her doctor.

This MIAA statewide minimum standard is not intended to render “guilt by
association”, e.g. many student athletes might be present at a party where
only a few violate this standard. This rule represents only a minimum
standard upon which schools may develop more stringent requirements.

If a student in violation of this rule is unable to participate in interscholastic
sports due to injury or academics, the penalty will not take effect until that
student is able to participate again.

Minimum PENALTIES:

First violation: When the Principal confirms, following an opportunity for the
student to be heard, that a violation occurred, the student shall lose eligibility
for the next consecutive interscholastic contests totaling 25% of all
interscholastic contests in that sport. No exception is permitted for a student
who becomes a participant in a treatment program. It is recommended that the
student be allowed to remain at practice for the purpose of rehabilitation. All
decimal part of an event will be truncated i.e. All fractional part of an event will
be dropped when calculating the 25% of the season.

Second and subsequent violations: When the Principal confirms, following an
opportunity for the student to be heard, that a violation occurred, the student
shall lose eligibility for the next consecutive interscholastic contests totaling 60%
of all interscholastic contests in that sport. All decimal part of an event will be
truncated i.e. All fractional part of an event will be dropped when calculating the
60% of the season.

If after the second or subsequent violations the student of his/her own volition
becomes a participant in an approved chemical dependency program or
treatment program, the student may be certified for reinstatement in MIAA
activities after a minimum of 40% of events provided the student was fully
engaged in the program throughout that penalty period. The high school
principal in collaboration with a Chemical Dependency Program or
Treatment Program must certify that student is attending or issue a

certificate of completion. If student does not complete program, penalty reverts
back to 60% of the season. All decimal part of an event will be truncated i.e. All
fractional part of an event will be dropped when calculating the 40% of the
season.
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APPENDIX A

Penalties shall be cumulative each academic year, but serving the penalty could carry over for
one year. Or, if the penalty period is not completed during the season of violation, the penalty
shall carry over to the student’s next season of actual participation, which may affect the eligibility
status of the student during the next academic year. (e.g. A student plays only football: he

violates the rule in winter and/or the spring of same academic year: he would serve the

penalty [ies] during the fall season of the next academic year).
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12-13

14

15-16

17-18

19

L =
SE|Blo|e~No|u|hw|N-

20 or over

2nd Offense w/Dependency Program - 40% if in the program throughout the penalty

period.

# of Events/ Season # of Events/Penalty

1-4 1

o-7

8-9

10-12

13-14

15-17

18-19

O N (O B|WIN

20 or over




APPENDIX A

62.2 During practice or competition, a coach shall not use any tobacco product (penalty:
same as students’ — see chart above).

62.3 Steroid Use - Anabolic androgenic steroid use at the high school level is of
grave concern. Steroids are used by some athletes, and the seriousness of the
problem has been well documented. A recent study indicates that over 3% of
high school seniors have tried steroids in their lifetime (NIDA, 2004). High
school coaches may not be able to prevent the use of steroids altogether, but
they can clearly and forcefully discourage their use. Coaches should take a
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